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Paboyas nporpamma IUCIMILIMHBI COCTaBJIeHa B COOTBETCTBUH ¢ TpeboBanusmMu O@I'OC BO
3++ mo HampasieHusM noarotoBku: 38.03.04 T'ocymapcTBEHHOE W MYHHITUTIAIBHOE YIpPaBIICHUE,
yrBepkaeHHoro Ilpukasom Munobpunayku P® or «I13» asrycra 2020 r., Nel016 c yderom
pexomenganuii [IOOIT BO.

1. lleab u 3agaun OCBOEHMSI AN CIMILJIMHBI
I_[em,}o OCBOCHHA IUCHUILJIMHBI <<I[CJIOB3,SI KOMMyHI/IKaI_II/ISI Ha pyCCKOM A3BIKC» SABJIACTCA
OBJIQJICHUE NMPAKTHYCCKUMHU HABBIKAMH MPUMEHEHHSI KOMMYHHUKATUBHBIX CPEJICTB PYCCKOTO SI3bIKA B
Pa3IMYHBIX CUTYAIUSIX JIETIOBOTO OOIICHHUS.
3a1auyn OCBOECHUS TUCIUTUIMHBIL:

® TIONYYUTH MPEACTABICHHE O JACIOBOM KOMMYHHUKAIMHM, €€ OCOOCHHOCTSX W (opmax; o
npueMax 2GHEKTUBHON JCIIOBOM KOMMYHHUKAIIMM Ha PYCCKOM SI3bIKE, MPUYMHAX
KOMMyHI/IKaTI/IBHBIX y;[aq nu Heynaq; cnoc06ax yCTaHOBJIeHI/ISI KOHTAKTOB U HOI[IIGp)KaHI/ISI
B3aUMOJICHCTBHS B paMKaX YCTHOTO JICJIOBOTO OOIICHHUS HAa PYCCKOM SI3BIKE; O IU(POBBIX
pecypcax, HpI/IMeHCHI/IC KOTOpI)IX II0O3BOJISICT OCYIIICCTBJISITL I[CJIOByIO KOMMyHI/IKaIII/IIO Ha
PYCCKOM SI3BIKE;

L] I/I3y‘~II/ITI) JIMHTBUCTUYCCKHUC CBOﬁCTBa IIOKYMGHTa u I[CJIOBOI71 petm, KOTOpI)Ie OTJIMYAKT UX OT
JAPYIMX BHUJIOB TEKCTAa W CTWJIEH PEYH; HOPMBI JEJIOBOM peuy; IIpaBUiIa BEICHMS JIE€JI0BOU
MePENUCKH, OCHOBHBIC TPEOOBAHUS K IMPOBEJCHUIO JISJIOBOM OECeIbl U MEPErOBOPOB;

L] HayT-II/ITI)CFI OTJIMYaTh TEKCT ACJIOBOIO CTHIIA OT TCKCTOB IIpyFI/IX q)YHKIII/IOHaJH)HI)IX CTHH@ﬁ
PYCCKOTO JIMTEPATypHOTO $3bIKA, COCTABISATH JECJIOBOM TEKCT B COOTBETCTBHU C
TpeOOBaHUSIMU K HEMY; BBIOMPATH SI3BIKOBBIE CPEICTBA B COOTBETCTBHH CO CrelU(PHUKON
JICIIOBOM CUTYyallUH, >KAHPOM JOKYMEHTa WJIH BHJOM YCTHOTO JIEJIOBOTO OOIICHUS;
aHAJIM3UPOBATh LIETU M 3a/adyd Mpolecca OOMICHHUs B Pa3IMYHBIX JENOBBIX CHUTYallHsX;
pemaTL CTaHIIapTHBIC KOMMYHI/IKaTI/IBHI)IG 3a1a4u HpI/I OCYHIGCTBJICHI/II/I }’CTHOFO JCII0BOIo
OOIIeHHsI; TPUMEHTh UGPOBBIE PECYPCHl MPU OCYIIESCTBICHUU AENOBOW KOMMYHUKAIIMU
Ha PYCCKOM SI3BbIKE;

e TpUOOpPECTH HABBIKM OCYHIECTBICHUSA 3((HEKTHBHOU IENOBOM KOMMYHHKAIUU C YYETOM
eMd W 3ajad mpolrecca OOIICHHs; HaBBIKA COCTABJICHUS M PENAKTUPOBAHMS JETOBBIX
TEKCTOB PAa3HBIX YXAHPOB C COOJIOJICHUEM HOPM O(UIIMAIBHO-IEIOBOTO CTHUJISA, HABBIKU
COCTaBJICHHUSI M PENAKTUPOBAHMS JEIOBBIX TEKCTOB C TOMOIIBbIO HH(POBBIX PECYPCOB;
HaBBIKM BEJICHUS JIEJIOBOW IMEPENUCKU C COOJIOJIEHUEM HOPM PYCCKOTO JHUTEPATyPHOTO
SI3bIKA, HABBIKW BEJICHHUS JIETIOBOI Oecebl U IeperoBOpoB.

2. MecTo AUCHHMILVINHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM MPOrpaMMbl
Hucnurnnuna BXxoaut B o0si3arenbHyto yacth OOII GakanaBpuara.
VYcnemHoe OCBOGHHME JHUCLUUIUIMHBI II03BOJISIET NEPEUTH K H3YYEHHIO IUCLUIUIMHBI
«IHOCTpaHHBINH A3BIK B NMPOQPECCHOHANBHON M JI€JI0BOM KOMMYHUKAIIMW» B 00S3aTeIbHOW YacTu
OOIL.

3. IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00yUYeHHUsI 10 UCHMIIJINHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMHM Pe3yJIbTATaMM 0CBOEHUSI OCHOBHOI1 00pa3oBaTe/IbHOI NPOrpaMMbl
[Tnanupyemble pe3yiabTaThl 0OyueHHs MO TUCHUIUIMHE — 3TO 3HAHUS, YMEHHs, HaBBIKU U
(unu) ombIT AesTenbHOCTU. [InaHupyemMble pe3ynbTaThl OCBOEHHSI 00pa30BaTENIbHON MPOrpaMMBbl —
3TO (opMHpYyEMBbIEe TUCHUIUIMHONW KOMITETEHIIUH.
OcBoeHMe JUCHMIUIMHBI HAmpaBlieHO Ha (OPMUPOBAHHUE DIIEMEHTOB  CIEAYIOIINX
komnereHimii B coorBerctBuM ¢ PI'OC BO wm OOII BO mno paHHOMY HampaBlIEHUIO
MOATOTOBKH/CTIEINATIbHOCTH:



Pe3yabTarsl

HNuaukaropsl
0CBOCHM JMOCTHKeHHUS Pe3yabTaThl 00yUeHUS IO JUCHHUIIINHE
0OIl BO . ¥ ¥ f
KOMMeTEeH Uit
(KOMIeTEeHIINN)
YK-4 YK-4.1 CriocoOeH MpUMEHsITh 3HaHUS 00
Crnocoben 3HaTh: OCHOBBI 0COOEHHOCTSIX JIeIOBOM KOMMYHUKALIUU H
OCYILIECTBIISTh JIEJIOBOM crocobax ee OCyIECTBICHHUS; O
JICIIOBYIO KOMMYHHUKAIIIH U JUHTBUCTUYECKUX CBOWCTBAX IOKYMEHTa U

KOMMYHHKAIUIO B
YCTHOUW U MIUCbMEHHOM
dhopmax Ha
rocyJaapCTBEHHOM
sa3bike Poccuiickoit
denepanuu u
WHOCTPaHHOM(BIX )
A3bIKe(ax)

OCOOEHHOCTH €€
OCYIIECTBIICHUS B
YCTHOW U MUCbMEHHOMN
dbopMax Ha PyCCKOM
SI3BIKE; OCHOBHBIE
THUIIBI HOPM
opHUIIIATBLHO-IEIIOBOTO
CTHJISI COBPEMEHHOTO
pPYyCCKOro
JTUTEPATYPHOTO SI3bIKA;
0COOEHHOCTHU
COBPEMEHHBIX
KOMMYHHUKATHBHO-
parMaTHIeCKUX
MIpaBUJI ¥ STUKU
JIEJIOBOTO OOIICHHUS Ha
PYCCKOM SI3bIKE

JIEIIOBOM pe4H, KOTOPBIE OTJINYAOT X OT
JPYTUX BUJOB TEKCTA U CTUJICH peuH; 00
OTJIMYHUAX TEKCTA JEJI0BOrO CTUIISA OT TEKCTOB
Ipyrux (QyHKIIMOHAIBHBIX CTUJIEH PYCCKOTO
JUTEPATYPHOTO 53bIKA; O TPEOOBAHUSIX K
COCTaBJICHUIO JEJIOBBIX TEKCTOB Pa3HbIX
JKaHPOB; O HOPMaX PyCCKOI'0 JIUTEPATYPHOIO
A3BIKA.

YK-4.2

YMeTh: 0CyIIeCTBISATh
JIEJIOBYIO
KOMMYHHKAITUIO B
YCTHOW U MUCbMEHHOMN
dbopMax Ha pycCKOM
SI3bIKE; OI[CHUBATH
CTENEHb

s exTuBHOCTH
JIeJIOBOTO OOIIEHUS Ha
PYCCKOM $I3bIKE,
oTIpeeNisis MPUUNHBI
KOMMYHHKATHBHBIX
yla4 v Hey/1ay;
aHAJM3UPOBATH ETH U
3a/1auu mpoiiecca
OOLIEHMS B pa3IUYHbBIX
JIEJIOBBIX CUTYaIlUsX;
BBISIBJISITh M YCTPAHATh
peYeBbie U
rpaMMaTHYECKUE
OIIMOKY B JICTIOBOM
TEKCTe.

CriocoGeH: UCcnoab30BaTh MPUEMBI

3 PEeKTUBHON J1eI0BOI KOMMYHUKAIH Ha
PYCCKOM A3BIKE; BBIABIATE IPUYNHBI
KOMMYHHUKATHBHBIX yJau ¥ HeyJa4; BEIOUpaTh
SI3BIKOBBIE CPEJICTBA B COOTBETCTBHH CO
cnenn(UKoi 1e10BOM CUTYalUH, )KaHPOM
JOKYMEHTA WJIM BUIOM YCTHOTO JIEIIOBOTO
OOIIeHNs; aHATTM3UPOBATh LEJIN U 3a/1a41
mnmponecca O6HICHI/I$I B Pa3JIMYHLBIX JCIIOBBIX
CUTYalUsX; OCYLIECTBIATH 3 (HEKTUBHYIO
JACJIIOBYIO KOMMYHHKAIUIO € YUCTOM LECIIN U
3aj1au mpoliecca oOLIeHNs; peJaKTHPOBATh
TEKCTHI O(PUIINATEHO-/IEIOBOTO CTHIISL.




VK-4.3

Bnaners: HaBpIKaMu
BEICHUS IE€II0BOU
MEePENUCKH Ha
PYCCKOM SI3BIKE;
crocobamu
YCTaHOBJICHUS
KOHTaKTOB U
noJAep KaHus
B3aNMMO/ICHCTBUS B
paMKax yCTHOTO
JICJIOBOTO OOIICHUS Ha
PYCCKOM SI3bIKE;
pyCcCKuUM
JUTEPaTypPHBIM
SI3BIKOM JIJISL PEIICHUS
CTaHIapTHBIX
KOMMYHHUKATHBHBIX
3aJ1a4 B
npodecCHOHAIbHON
JIESITENLHOCTH.

Crniocob6eH: BEIOMpATh CITOCOOBI YCTaHOBIICHUS
KOHTAKTOB 1 NOAACPIKaHUA BSaHMOHCﬁCTBHﬂ B
paMKax yCTHOTO JICJIOBOTO OOIICHHS Ha
PYCCKOM SA3BIKC, MMPUMCHATD IIpaBuJia BEACHUA
JICIIOBOM TIEPETMCKH, YIUTHIBATh OCHOBHBIE
TpeOOBaHUS K IPOBEICHHIO JICIOBOW Oecebl 1
MIEPErOBOPOB; PelIaTh CTAaHIAPTHBIC
KOMMYHUKATHBHBIC 3a/1a4U IIPU
OCYILECTBIICHHUH YCTHOTO JICIOBOTO OOIICHHS,;
BECTH JICJIOBYIO TIEPENHCKY, JICIOBYIO Oeceny u
MIEPErOBOPBI C COOIIOICHUEM HOPM PYCCKOTO
JTUTEPATYPHOTO SI3BIKA.

YK-4.41

YMeTb: nCnoab30BaTh
paznuyHble nu(pPOBLIE
CpelCTBa,
MO3BOJISIOIINE BO
B3aUMO/ICICTBUU C
JIPYTUMH JTIOIbMH
JOCTUTaTh
ITOCTaBJICHHBIX LETIEH
(Ha pyCCKOM SI3bIKE)

Crnioco0eH: MpUMeHATh U(PPOBBIE PECYPCHI
IIPU OCYILLECTBICHUHU JE€TI0BON KOMMYHUKAIIUU
Ha PYCCKOM SI3BIKE; COCTABIIATh U
PEelaKTUPOBATh JEJIOBbIE TEKCTHI C TIOMOILIbIO
U (POBBIX PECYpPCOB.

4. O0beM AUCUHMILIMHBI B 3249€THBIX ¢JMHHUIAX C YKA3aHHEM KOJHMYeCTBA 4YaCOB, BbIACICHHBIX
HA KOHTAKTHYI0 padoTy o0y4aroluxcs ¢ npenoaasaresieM (Mo BUAaM y4eOHbIX 3aHATHI) U HA
CaMOCTOSITEIbHYIO pa0oTy 00y4aromuxcst

Obvem oucyuniunst Bcezo uacoes
Ounas popma 0dyuenusn

Oowas mpyooemkocms, 3.e./44co6 72/ 2 3.e.
Konmaxmmuas paboma (6cezo), uacos 34,3
Ayoumopnasn: 34
Ilpakxmuueckue 3ansamust 34

I pynnosvie u uHOuBUOYaIbHbIE KOHCYTbMAYUU 0,3
3auem/>Kk3amen 0
Bueayoumopnas: 0
Camocmoamenvnas paboma (6cezo), 3.e./4acoe 38




5. Conep:kanue THCHHUILUINHBI, CTPYKTYPHPOBAHHOE 110 TeMaM (pa3/iesiaM) ¢ yKa3aHHeM

OTBCJACHHOI'0O HA HUX KOJINYeCTBA 4aCOB U BU/10B y‘lCﬁHbIX 3aHATHI

Ne
/o

Paznensl, TeMBl
IMCIUIIINHEL,
AHHOTAIUS TEMBI

Henens
cemecTpa

Buabl yueOHbIX 3aHATHIH, BKJIIOYAS

CaMOCTOSATEIbHYIO PadoTy

00yy4arommxcsi 4 TPyA0eMKOCTh

(B yacax)

KonrakTHas padora

C nmpenojgaBartejieM

CPC

Jlek. Cem.

(ITpakrt.)

JIa0.

KCP*

38

DopMbL
TEKyILETO
KOHTPOJIA
ycreBae-

MOCTH

dopmupyemsle
KOMIICTCHITHH
/MHIUKATOPHI
JTOCTIOKCHUS
KOMIIETEHIIUHA

Cemectp 1

Tewma 1. [lenoBas
KOMMYHHKAIHS |
ee 0COOEHHOCTHU
Paccmampusaromest
obwue mpebosanus
K 0en060ul
KOMMYHUKAYUU

1-2

- |4

Kontpous-
Hast
paborta

YK-4.1
YK-4.2

Tema 2. SI3bIKOBBIC
0COOEHHOCTH
TEKCTOB
JIOKyMEHTOB
pa3HbIX KAHPOB
Ananuzupyemcs
A3bIK0BAS
cneyugpuxa
0eJ108bIX MEeKCMO8

3-7

KonTpouib-
Has
pabora

YVK-4.1
YK-4.2
VK-4.411

Tema 3.
OcoOeHHOCTH
SI3BIKA U CTHIIA
JIEJIOBOTO IMHCHMA.
Bunsl nemoBrix
HCEM
Paccmampueaemcs
oeogoe nucbMo
Kax 6U0 0e106020
odwenus

8-10

Kontposs-
Hast
paborta

YK-4.1
YK-4.2
YK-4.3
VYK-4.411

Tewma 4. [Tyonuunoe
BBICTYIUICHHE KaK
BHUJ IEJIOBOH
KOMMYHHUKAITHH
Dopmupyromes
HABBIKU YCMHO20
8bICTYNJIeHUS]

11-13

Jenoas
urpa

YK-4.2
YK-4.3

Tema 5.
OcobeHHOCTH
MIPOBEICHUS
JIeJIOBOI Oecenpl,
JICTTOBBIX
COBCIIAHHI 1
MIEPErOBOPOB
Dopmupyromcs
HABLIKU )CIMHO20

14-17

JlenoBas
urpa

YK-4.2
YK-4.3




| venosozo obwenus |

dopMa IPOMEKYTOUHON aTTECTAUU — 3a4ET

6. IlepeyeHb y4eOHO-MeTOANYECKOT0 O0ecrevYeHus 1JIsl CAMOCTOSATEIbHOI padoThl CTY/1eHTOB
10 AUCHHUILINHE

Crpykrypa CPC
Kon TeMma Bun dopma O0nLeM YuyeOHO-
HHIMKATOpAa y4eOHOoM MeTOauYecKHue
¢dopmupyemoii padoThbI MaTepHAaJIbl
KOMIIETEHIIMH (uyacoB)
YK-4.1 Tema 1. [MogroroBka k| CPC CwM. criucok
YK-4.2 JlenoBas peub U | MPAKTUYECKOMY OCHOBHOU U
€e 0OCOOCHHOCTH | 3aHSTHIO TIOTI.
YK-4.1 Tewma 2. [Toaroroska k JUTEPaTyphl
YK-4.2 S3bIKOBBIE KOHTpPOJIbHOMU
VYK-4.411 0COOCHHOCTHU pabote
TEKCTOB
JIOKyMEHTOB
Pa3HBIX XKaHPOB
YVK-4.1 Tema 3. IToaroroska k
YK-4.2 OcoOenHoctu KOHTPOJIbHOU
YK-4.3 A3bIKa U CTHIIA | paboTe
VYK-4.411 JIeJI0BOTO
nuceMa. Buabr
JICJIOBBIX TTUCEM
YK-4.2 Tewma 4. [ToaroroBka k
YK-4.3 [Ty6nuunoe MIPaKTUYECKOMY
BBICTYIUICHUE 3aHSTHIO
KaK BHU]I
pi (N (0):70) 7
KOMMYHUKAIHH
YK-4.2 Tewma 5. [ToaroroBka k
YK-4.3 OcobenHoctu MIPaKTUYECKOMY
MIPOBEICHUS 3aHSITHIO
JIETIOBOM
Oecenpl,
JIEIOBBIX
COBEILIAHUH U
MIEPETOBOPOB
Buow CPC:

— N0020MOBKA K KOHMPOILHOU pabome;
— N0020MOBKA K NPAKMUYECKOMY 3AHAMUIO.

Ilo oownoli meme moscem 6vimob Heckowko eudos CPC.

@Dopmwr CPC:

— CPC (6e3 yuacmust npenooasamensi).




Conepxxanune CPC

Bonpocs! U1 caMOCTOATENBHOTO U3Y4EHUS
1. Ilonsrue nureparypHoro s3pika. CTUIMCTHYECKAas HEOJHOPOJHOCTb JIUTEPATYpPHOTO S3bIKA.
Bricokuii, Hu3kui, cpeiHui cTuid. OyHKIIMOHAIBHBINA CTUIIb.
2. CnoBo kak enuHua si3blka. CEMAHTUYECKUE OTHOIICHUS MEXIY JEKCUYECKUMHU EIUHUIIAMMU.
ITpobnema noauceMuu 1 OMOHUMHUH.
3. IlonsiTie peueBoii OMMOKH. Y CTpaHEHUE PEUEBBIX OUIMOOK.
4. CnoBocoyeranue, ero BuJibl. Tumsl cBA3u cinoB. OurOouHasi CMbICIOBasi CBSA3b CIIOB.
5. llpemnoxenue. AkTyanbHOE YieHEHUE Tpeanokenus. CBsi3b MPOCTHIX MPEIOKEHUN B COCTABE
ci105kHOr0. OcOOEHHOCTH 0ECCOI03HOI CBA3H.
6. Ilepuon. CnoxHoe cuHTakcuueckoe 1enoe. OnpeaeneHue NociaeHuX B 00pa3OBbIX U peabHbIX
TEKCTax JOKYMEHTOB.
7. TeKCT Kak MOCIeA0BATEIbHOCT IPEIOKEHUM. TemaTnueckas CTpyKTypa TEKCTa.
8. Brigenenue ab3aueB u naparpado. OcoOEHHOCTH BBIIEICHUS UX B TEKCTE JOKYMEHTA.
9. Jlornyeckue ommuOKH B TEKCTAaX TOKYMEHTOB, CIIOCOOBI YCTPAHEHHUS ITUX OMIMOOK.
10. Koguduxanus TeKCTOB JOKYMEHTOB: XpPECTOMAaTHs STAJIOHOB U KOMITIO3ULIMOHHAS CXEMA.
11. XaHnp Tekcra. XapakTepuCTUKa JOKYMEHTHOTO JKaHpa.
12. KoMno3unnoHHas cxema JOKYMEHTa: OCHOBHbIE OJIOKH.
13. ®opmsbl peun, UX UCNOIb30BAaHUE B TEKCTE JOKYMEHTA.
14. cnonp3oBaHUE MPUEMOB PUTOPUUECKOTO PACIIUPEHUS TEKCTA JOKYMEHTA.

YueOHo-MeTonuueckue matepuansl ans CPC
3aoanus 0ns no02omosKY K NPAKMU4eCKUM 3AHAMUIAM U KOHMPOIbHbIM PAOOMAM
1. Hcnpasvme opghozpagpuueckue owudku 6 mekcmax OOKYMEHmMO8, paccmasbme 3HAKU
npenuHanus.
1. YBaxkaemsie ['ocioga
[Toxainyiicra BbIIIIETe HWHPOPMALMIO O TOBapax IPOU3BOAMMBIX KaMIlaHUEH ABTOMOTOPC.
Oco0eHO Hac WHTEPECyIOT MOTOIMKIETHbIE NUIEMbl M mepyaTrku. Kpome Toro Xxorenoch Obl
MOJIYYUTh WH(OpPMAIMIO O II€HaX Ha Bally MPOIYKIMIO YCIOBUSX TMOCTaBKU M JACHCTBYIOIIMX
CKHJKax. Eciyu acOpTUMEHT M IeHbl Balledl KOMIAaHUM HAC YCTPOST BO3MOYKHO MBI 3aKaKeM
HECKOJIbKO KOMIUIEKTOB JIJIsl HAIIEH MOJIO/I€KHON KOMaH Ibl MOTOITUKIIMCTOB.
Kny Bameit undopmarnmu.
C yBaxxeHuem
ITucapes A.IL
JlupexTop MOTOWIKOJIBI Beimmen
2. [Ipoananu3upoBaB CBOIO PalOTy s MpUIIEN K BBIBOJY YTO BO BCE BPEMEHA TJIABHBIM OB U
OCTAIOTCSl KaJpbl JJIA YCIEUTHON ACSITENBHOCTU MPEANPUITHS BaXKHO MPaBUIBLHO CHOPMHPOBATH
KaJIpOBBIN COCTaB B TOM YHCIIE TO00paTh npejacenaTeneii OyxrairepoB SKOHOMHCTOB OpUTaIUPOB.
3. PaboTHUK BBIMONHSIOMANA PadOTy HETMOCPEACTBEHO CBS3aHHYIO C TIOJYyYSHHEM XpaHCHUEM
BbIJJa4€i WJIM MPUMEHEHHEM B MPOIIECCE MPOU3BOACTBA NIEPEIAHBIX EMY [IEHHOCTEH BEIIECTBEHHBIX
JIOKA3aTeNIbCTB MOCTYIMAIINX 10 pacMaTpUBAEMBbIM JellaM Ha CyAcOHbIe YJaCTKU MPUHUMAET Ha
ceOs TMOJNHYI0 MaTepUaIbHYI OTBECTBEHHOCTH 3a HEIOCTady BBEPEHOr0 €My paboTomareiem
MMYIIIECTBA a TAKXKE 3a ymepO BOZHHUKIINN y paboTomaTelNss B pe3yIbTaTe BO3MEIICHHS UM yIiepOa
WHBIM JIUIAM U BCBSI3U C M3JI0KEHHBIM 00S3YeTCH. ..

2. Haiioume u ucnpasome n102uiecKue OuiuoOKu.

1. Hamu BBINOHEH BeCh KOMIUIEKC pabOT, HAauYMHAas C MPOEKTUPOBAaHUS 000PYIOBAaHUS JI0 C/laul €ro
3aka3uMKy, B TOM 4YHCIIE: PACYETHl, INPOECKTUPOBAHUE, W3TOTOBJIECHUE, HCIBITAHUSA, MOHTAXK
o0opy/noBaHus, MyCKOHAJIA04YHbIe paOOTHI.

2. IIo coCTOSTHHIO 3/10pOBbsI MPOILY MPEIOCTAaBUTh MHE OTITYCK 3a CBOHM cuer ¢ 1 mo 25 uroHs, Tak
Kak B MpOoKOME MHE BbIAANU MYTEBKY B CAHATOPHIA.

3. KOpuanyeckuii o0T/1€1 NpEeACTaBIAET B YCTAHOBJIEHHOM IMOPSAKE MHTEPECH MPEANIPHUSTUS B CYIE,
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apOuTpaxe, a TAaKXKe B IPYTUX OpraHax MpH pacCCMOTPEHHUH MTPABOBBIX BOIIPOCOB.

4. bnaromapsi HeKaueCTBEHHOM opraHu3anuy padoThl mepcoHana (GupmMa HE MOXKET BBINOJIHHUTH B
CPOK JaHHBIW 3aKa3.

5. 'apanTuiiHble MUCbMa UMEIOT MOBBILIEHHYIO TPAaBOBYIO (YHKIIHIO, TO3TOMY YETKOCTh U SCHOCTh
W3JIOKEHMS TEKCTa B HUX HE UTPAET CYIIECTBEHHON POJIH.

3. Vkascume mun 0enoeozo nucoma. Henpagome 6ce owmudKku u cmuaucmuyeckue Heooyemol
(npu ux nanuuuu).

1. VBaxxaemas Anna PoctucinaBoBHa!

bnarogapum Bac 3a xomMMepueckoe npemiokenue oT Barmeit ¢pupmbl, nomydenHoe Hamu 20 Mas
2016 rona (Bxomsimuii Ne 78).

Mpbl 3aMHTEpecOBaHbl B CKOpeHIleM NpUOOPETEeHHH DPACXOIHBIX MAaTEpHUalioB, MPEIOCTABIISIEMbIX
OOO «Hactypuusi», B CBSI3u ¢ 4yeM HaMm HeoOxoauma Ooiee moapoOHast MHPOpPMAIUS O IIeHaX U
aCCOPTHMEHTE.

[Ipocum mnocnare noOApPOOHBIN mpaiic-mucT Ha npoaykuuto. Hazneemcs Ha IUI0IOTBOpPHOE
COBMECTHOE COTPYIHUYECTBO.

2. C.E. liBeTkoBYy

CoobOmiaem Bawm, uto xommepueckuii aupekrop OOO «Crpoiillex» Hlymunos H.C. npubyner B
Mocksy 15 mapra 2016 r., 106e3H0 npocuM Bac opranu3oBarh BCTpedy U 3ape3epBUPOBaTh HOMEP
B TOCTHHHUIIE Ha 2 JHS.

3. O mocrtaBke ToBapa

Hcx. Ne 124/56H

12.09.2016 1.

HacTosimum npocum Bac MOCTaBUTH MapPTUIO MPOMYKIUH (CPEACTB MHAWBUIYaJIbHOM 3aIIUTHI) 110
3asiBke Ne 46-18 ot 10.09.2016 1.

[MapanTupyeM, 4To omiata 3a moctaBKy OyaeT coBepieHa B cpok g0 10.10.2016 .

Ecnu B ycTaHOBIEHHBIN CpPOK OIjlaTa He OyAeT MPOHM3BEACHA B MOJTHOM O00beMe, 32 KKl JeHb
MPOCPOYKH 00S3yeMCsl OCYIIECTBHTh OIUIATY IEHW B MPOIICHTHOM COOTHOIICHWH 1% OT CyMMBI
HEBBITIOJTHEHHBIX 0053aTENbCTB.

4. VBaxaemslii Cepreit EBrenbeBnu

ITo noroBopy o mepeBo3ke rpy3a Ne 19 or 28.06.2016 Bama xommnanus OOO «JlocraBkaOnr»
o0s13aHa OblIa JOCTaBUTh Mo anpecy: I. Kaszanp, yn. Muphas, 1.456, opuc 17 (agpecar - OOO
«CtporiMupCnab») Bepu U3 UCKYCCTBEHHOTO IIMOHA B KoindyecTBe S0 MITYK, B TeueHue 15 gHei
II0CJIE OJIIMCAHMS 1I0T0BOpa.

HoroBop co crtoponsl OOO «/loctaBkaOnT» a0 cuX NOp HE UCHOIHEH (00 3TOM ke
CBHJIETENILCTBYIOT coo01eHus oT Hamero 3akazuuka OO0 «CtpoitMupCHab») 1 1BepH 10 CUX MOp
He J0cTaBJIeHbl. MecTOHaX0K/IeHIe TOBapa HEU3BECTHO, @ COTPYIHUKHU Ballleil KOMIAaHUH HUKAKOTO
BHSITHOTO OTBETa O CYy/Ib0€ Ipy3a, CPOKaxX JOCTABKU M UCIOJIHEHUH JIOTOBOPA J1aTh HE MOTYT.

B cBsi3u ¢ atum, ct. 14, 4.3, ®3 «YcTraB aBTOMOOMJIBHOTO TPAHCIOPTa M TOPOJICKOTO HA3€MHOTO
ANIEKTPUYECKOTO TPAHCIOpPTa» JaeT HaM MpaBO MpPU3HATH TIpy3 YTpadeHHbIM. B kauecTBe
BO3MEIIEHUs] Mbl TpeOyeM y Bac OIUIaTUTh e€ro ctoumMocTh B cymMMe 150 000 (cra msatuaecsTu
TeicA4) pyosnei. B mpunoxkenun Nel (1 nmer) x gaHHOMY MHCbMY — pacdeT U 0OOCHOBaHHE
(UHaHCOBOM MPETEH3UN, PEKBU3UTHI JUIsI IEPEUUCIICHUS CPEACTB — B mpritoxkeHuH Ne 2 (1 mucr).
IIpu OTCyTCTBMM peakIMM Ha JaHHOE MUCBMO B TeyeHHe S5 (msATH) pabouMx JHEH, a Takke
OTCYTCTBMM TEPEUMCICHUS NEHEXHBIX cpeAcTB B TedeHue 10 (mecatu) pabouux AHEH, Mbl
BBIHYK/ICHBI OyZ1eM 00paTUThCS B CyNeOHYI0 HHCTAHIIHIO.
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7. ®OHJ OLIEHOYHBIX CPEICTB /Il IPOBEIeHUs MPOMEKYTOYHOM ATTECTALMM 10 JUCHUILIHHE

Onenka KadecTBa OCBOCHMSI JMCLMIUIMHBI  BKJIIOYAET TEKYyIIMH  KOHTPOJIb U
MIPOMEXYTOUHYIO aTTECTALMI0 00YJarOIINXCS.

Texymuii KOHTPOJIb OCYIIECTBISIETCS B (hOpMeE MMPOBEPKHU BBHITOTHEHUS KOHTPOJIBHBIX paloT.
OOBEKTHI TEKYLIET0 KOHTPOJIA: KOHTPOJIbHBIE paOOTHI.

[TIpomexxyTouHasi aTTecTalus IO MTOTaM OCBOCHHUS JUCLUUIUIMHBI MPOBOAUTCS B (opme
3a4era.

OneHoYHBIE CPeICTBA M0 AN CHMILIMHE

Ilpumepuvie 3a0anus 015 mexKywe2o KOHMpPos

1. OTpenakTupyiTe TEKCT JEIOBOr0 MUChMa C TOYKH 3PEHHUS COOTBETCTBUS HOPMAaM PYCCKOTO
JUTEPATypPHOTO sI3bIKa U TPEOOBAHUAM K YHU(DUKAIIY J1€T0BOM pedH.
Yeaowcaemviii Bukmop Anexceesuu.

Coznacrho noonucanHo2o paree 002080pa, 8 mpemvem Keapmaie 3mo2o 200a 01 3anycka
Hawezo ¢ Bamu cosmecmnozo npoexma Bul xomenu evioerums nam 100000 pyonreii. Oonako, 6
CB8A3U C POCMOM Kypca 001apa u nooopoNCaHUuem MeOUYUHCKo20 000py008aHUs SMux OeHee He
xeamum. Ilosmomy ouenv npocum Bac yseruuums 3anianuposannoe unancuposanue na 20%.
Obewaem Bam ceoespemenno npedocmagumes omyemsl 6cex MeKywux mpam.

C ysaoicenuem, llemp Heanosuu.

2. Onummre AETOBYI0 CUTYalUIO, B KOTOPOH HEOOXOAWMO COCTaBIIEHHE MHUCHhMa-TPETEH3UU.
CocTaBbTe TEKCT 3TOr0 NMUCHhMA.
Kpumepuu oyenusanus

. O6napyxeHo u BepHo ucnpaiieHo 90-100% ommbok B TEKCTE TOKYMEHTA, JEJI0BOE MUCHMO
COCTaBJICHO B COOTBETCTBUH CO BCEMHU TPEOOBAHHUSIMHU K €ro popMe U cojiepkaHuio — 15 Oamos.
. OO6HapyxeHo 1 BepHO uctpasiieHo 70-89% ommboK B TEKCTE JOKYMEHTA, ACIOBOE MHCHMO

COCTaBJIEHO B COOTBETCTBHUHM CO BCEMHU TpeOOBaHMAMHU K €ro (Gopme M coxep>KaHHIO, HO €CTb
HEOOJIBIIIOE KOJIMYECTBO OTCTYIIJIEHUH OT mpaBuil (He 6osee 5) — 12 6anos.
. OO6HapyxeHo U BepHO ucmpasieHo 50-69% ommbok B TEKCTe JOKYMEHTa, AE0BOE MHUChbMO
COCTaBIIEHO B COOTBETCTBUHU CO BCEMHU TPeOOBaHUSMH K €ro (opMme W coJepkaHuio, HO ecTb 5-10
OTCTYIUIEHUH OT MpaBuiI — 8 OAJUIOB.
. OGHapyxeHo W BepHO ucmpaBieHo MeHee 50% ommubOK B TEKCTE JOKYMEHTa, JEJI0OBOE
MUCbMO COCTaBJIEHO ¢ 00JibIIMM KonndecTBoM (Oonee 10) HapymeHuit TpeboBaHuit k ero popme u
COJIepKaHUI0 — 5 OaIOB.

Ipumepnsiii nepeyenb 60nPOCo8 K 3auemy
1. OdunmanbHO-1eT0BOM CTUITH (00II[ast XapaKTEPUCTHKA).
2. Tekct, ero OCHOBHBIE XapaKTepUCTUKU. TpeOoBaHUS K S3bIKY U CTPYKTYpE TOKYMEHTA.
3. JIOKyMEHT KaK TEKCT, ero (yHKIWW. Pa3HOBHIHOCTH NOKyMEHTAaUWHU. JJOKyMEHTHBIC YKaHPBI.
Komnosuiimonnesle OI0KHM, MX BbIAENCHHE W (QYHKIUH. THUIIOBBIE CXEMBbl Pa3IUYHBIX >KAaHPOB
(npukas, 3asiBJI€HUE U T.1I.).
4. JIekcruka o(pHUIIMATBHO-JIETIOBOTO CTHJIS.
5. I'pammaTudeckue HOpMBI OPUITHATEHO-IETOBOTO CTHIISL.
6. CnoBocoueranue. THIbI CBSI3M CJIOB B clOBOcodeTaHMH. OCOOEHHOCTH YIpaBIIEHUS B TEKCTE
nokyMeHTa. DyHKIIMK PEIIOroB.
7. VYnorpeOGieHue MPUYACTHOTO U JEENPHUYACTHOTO 000poTa B TEKCTax JIOKYMEHTOB.
[TapamtenpHble KOHCTPYKIIUH.
8. IIpaBuiia cormacoBaHMs CKa3yeMoro C MOAJIeKAIIUM. Y IOTpeOIeHnEe HETIOIHBIX MPEAI0KEeHUH.
9. Ynorpebnenre 0JHOPOIHBIX YJICHOB B TEKCTE JOKYMEHTA.
10. CnoxHoe mNpeaokKeHHe B TEKCTe JOKyMEHTa — OCOOCHHOCTU CTPYKTYpbI, OIIMOKM B
ITOCTPOEHNH MPENIIOKEHHUM.
11. /lenoBble nuchbMa U UX Kiaccu(uKanus.
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12. DnexTpoHHas JenoBas NepenucKa u ee 0COOCHHOCTH.

13. Anroputm coctaBieHus 3pPEeKTUBHOTO MHChMa.

14. SI3p1KOBBIE OCOOEHHOCTH JICTTOBBIX MTHUCEM.

15. TunuynHble OMIMOKYU MPU COCTABICHUH JIEIOBBIX MTUCEM U MYTH UX MPEOJI0JICHUS.

16. CranmapTHbIC KOHCTPYKIIMU JICTOBBIX MIHCEM Pa3HBIX BHJIOB.

17. IlpuHIMO KOPPEKTHOCTH B MEPENUCKE, MPAKTUYECKUE PEKOMEH JAIUH 110 IeIOBOMY 3THUKETY.
18. XapakrepucTHKa BHJIOB YCTHOTO JEJIOBOTO OOIIEHUS (IEPEeroBOphl, COBEIIAHUE, IeN0Bas
BCTpeya, Tese(OHHBIN pa3roBop  T.1.).

19. Poccuiickuii u 3apyOeKHBII ONBIT BEACHUS JICIOBBIX IEPETOBOPOB.

20. Vicionb3oBaHNe TEXHUKU TOCTAHOBKU BOIPOCOB MPH JI€JIOBOM OOIICHHH.

21. [lonroToBKa U MpOBEIEHUE IEIIOBON Oece/Ibl.

22. IloaroToBka M MPOBEICHUE JACTIOBOTO COBEIIAHMUS.

23. TpeboBaHUs K YCHEITHOMY MTPOBEACHUIO JAETIOBBIX IIEPErOBOPOB.

24. TlpaBuia BeAeHUs ASIOBOTO TeIehOHHOTO pa3roBopa.

25. OcoOEHHOCTH JeTTOBOTO OOIIEHHSI B YaTaX U MECCEHKEPaX.

26. XapakTepuCTHKa U CTPYKTYpa KOH(IUKTOB.

27. IlpaBuna nmoBeneHUs B KOH(QIMKTHBIX CUTYallUsX.

28. Hcnonbp30BaHUE SIEKTPOHHBIX PECYPCOB B I€TIOBOM KOMMYHUKAIIMHM HAa PYCCKOM SI3bIKE.

Kpumepuu OYeHUuBeaHusA omeema Ha sadenie

Crynent nomyyaet 35-40 6ayuioB 3a OTBET Ha 3a4eTe, €CIIH:

€ro 3HAHMSA OTIMYAIOTCA TIIyOMHOM ¥  COAEP)KaTelNbHOCTHIO, OH JaeT IOJHBIN
MCYEPIIBIBAIOIINI OTBET Ha BOIIPOC M NMPAKTHYECKOE 33/1aHNUE,

OTBET CTPYKTYPHPOBAH, COJACPKUT HEOOXOIUMBIH 00beM HH(OPMALIUH;

JIOTUYHO U JI0KA3aTeJIbHO PAaCKPBIBAET Po0iIeMy, IPeUIOKEHHYIO B OUIeTe;

OTBET Ha TEOPETHYECKHH BOMPOC XapaKTEPU3YETCs TTyOMHOM, IOJHOTOW M HE COJCPIKUT
(akTHUECKUX OMMUOOK, WIUTFOCTPHPYETCS IPUMEPAMU;

NPaKTUYECKOE 3a/1aHUE BHITIOJIHEHO 0€3 IpyObIX OLINOO0K;

JEMOHCTPUPYET YMEHHUE apryMEHTUPOBAHHO BECTHU JUAJIOr U HAYYHYIO JUCKYCCHIO.

Crynent nomyuaet 21-34 GansioB 3a OTBET Ha 3a4€Te, €CIu:

€ro 3HaHMs MMEIOT JOCTaTOUHBIA COJlep)KaTeIbHbI YPOBEHb, OHAKO OTIMYAOTCS Claboi
CTPYKTYPUPOBAaHHOCTBIO; COJIEP)KAHHE TEOPETHYECKOTO BOMPOCA PACKPHIBAETCS, HO MMEIOTCSA
HETOYHOCTH IPU OTBETE Ha JONOJIHUTEIbHbIE BOIPOCHI,

UMEIOLINECS] B OTBETE Ha TEOPETUUYECKUI BOMPOC HECYHIECTBEHHbIE (PaKTHUECKUE OIINOKU
CTY/IEHT CIIOCOOEH UCTPaBUTh CAMOCTOATENNBHO Oaroiapsi HaBOASIEMY BOIIPOCY;

HEIOCTaTOYHO JIOTUYHO M3JI0’KEH TEOPETHUECKUI BOIIPOC;

B IIPAaKTUYECKOM 3a/laHUM JOMYIIeHb! OIMOKHU (He Ooee 5);

CTYACHT HE CMOT MIPOIEMOHCTPHPOBATH CIIOCOOHOCTH K MHTETPAIIUN TEOPETHUECKUX 3HAHUIM
U TIPAKTUKH.

Crynent nomyyaet 15-20 6anioB 3a OTBET Ha 3a4eTe, €CIIU:

CoJIepKaHNe TEOPETUYECKOTO BOIPOCA PACKPHITO ClIabo, 3HAHUS UMEIOT (pparMeHTapHBIH
XapakTep, OTIMYAIOTCS MOBEPXHOCTHOCTHIO U MaJIOi COJEepKATEIbHOCThIO, UMEIOTCS HETOYHOCTHU
MIPH OTBETE;

IpOTrpaMMHBIN MaTeprall B OCHOBHOM M3JIaraeTcs, HO JOMYIIEHbI (PaKTHYEeCKHUE OLTHOKH;

CTYAICHT HE MOXKET 000CHOBATh 3aKOHOMEPHOCTH W TIPUHIIHITEI, OOBSICHUTD (DaKTHI;

CTYACHT HE MOXKET MPUBECTHU MPUMEP JJIS MIUTIOCTPALUU TEOPETHUECKOTO MOJI0KEHHUS;

y CTyIeHTa OTCYTCTBYeT IIOHMMaHHE H3JIaraéMoro MaTepuaia, Marepuail cladbo
CTPYKTYpUPOBaH;

MPAKTUYECKOE 3aJjaHKie BBIIIOJIHEHO C rpyObIMHU OIKMOKaMu (JomyuieHo Oojiee 5, HO MeHee
10 omm6oK).
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Crynent nonydaet 0-14 6ayioB 3a OTBET Ha 3a4eTe, €CIIU:

00Hapy»XEeHO HE3HaHNE WIN HEOHUMAaHUE CTYJAEHTOM CYLUTHOCTHOM YacTH NPEeAMETa;

COJICpPIKaHUE TEOPETHYECKOTO BOMPOCA HE PACKPHITO;

JOIYCKAIOTCS CYNIECTBEHHBIC (PAaKTUYECKUE OIIMOKH, KOTOPBIE CTYACHT HE MOXKET
HCIPABUTh CAMOCTOSTEIIBHO;

Ha 6OJIBLHYIO YaCTb OOMNOJHHUTCIBHBIX BOIIPOCOB IIO COACPIKAHUIO CTYACHT 3aTPYAHSACTCA
JaTh OTBET WJIA HE JIaCT BEPHBIX OTBETOB;

MPAKTUYECKOE 3aJJaHKE BBITIOIHEHO ¢ OOIBIINM KOJIMYECTBOM OIHO0K (Oosee 10).

OCHOBHOW TEXHOJOTHEH OLEHKH YpPOBHS C(HOPMUPOBAHHOCTH KOMIIETCHIIUN SIBIISETCS
0aJIbHO-PEUTHUHTOBAS CUCTEMA OLICHUBAHUSI:

3a KOHTPOJbHYIO paboTy mo TemaMm «JlermoBas pedub M ee OCOOCHHOCTH», «SI3BIKOBBIE
O0COOCHHOCTH TEKCTOB JOKYMEHTOB Pa3HBIX >KaHPOB» CTYACHT MOKET MOIY4YUTh Makcumym 30
0asos;

32 KOHTPOJBbHYIO paboTy 1o teme «OCOOCHHOCTH SI3bIKa M CTHIIS JEJIOBOTO MHchbMa. Buibl
JIEJIOBBIX TUCEM» CTYJEHT MOXKET MOJIYYUTh MakcUMyM 15 Oanos;

3a yyacThe B JenoBod urpe mno temMaMm «llyOnmuyHoe BBICTYIJIEHHME KaK BHJ JEIOBOU
KOMMYHUKaIun», «OCOOCHHOCTH TPOBEJCHUSA JEJIOBOM Oecelpl, JENOBBIX COBEIIAaHUN U
MIEPETOBOPOBY CTYJAEHT MOXKET MOIYYUTh MakcuMyM 15 6armos;

32 OTBET HA 3aYETE CTYACHT MOXKET MOJydUTh MaKcuMyMm 40 OaioB.

[TomHbIi KOMIUIEKT (DOHAA OIEHOYHBIX CPEJICTB MPEACTABICH B MPHIOKEHUU | K pabodeii
[porpamMme JUCUUILUIMHBL.

8. YueOHO-MeTOoAUYeCKOe U HH(POPMAITHOHHOE 00ecTiedeHUe TN CIUTLINHBI
8.1. Pexomenayemas iureparypa

8.1.1. Ocnosnas nrumepamypa

1. XKepnakoa M. b. [lenosoe obuienue / M. b. XKepnakoa. - MockBa : 3natenbcTBo
IOpaiir, 2019. - Pexum pocryma: https://www.biblio-online.ru. - Pexum goctyma
https://www.biblio-online.ru/book/delovoe-obschenie-442319;https://www.biblio-
online.ru/book/cover/C9BE34FC-6072-4636-BBC2-A4AB455375D0 . - Pyc s3. - ISBN 978-5-534-
07978-4.

2. Kynerypa Hayunoi wu nenoBoil peun. Yacte 1. HopmaruBHBIM acmekr. -
HoBocubupck : HoBocubGupckuii rocynapcTBeHHbIH TexHH4deckuil yHuBepcuter, 2013. - Kuura
Haxomutess B mpemuyM-Bepcun  OBC  IPR BOOKS. -  Pexum  gocryna
http://www.iprbookshop.ru/44796.html . - Pyc s3. - ISBN 978-5-7782-2256-4.

3. Cxkubunkas U. 1O. JlenoBoe oOmenue / M. HO. Ckubunkas, 2. I'. CkuOuukuit. -
Mockga : M3narensctBo Opaiit, 2019. - Pexxum poctyna: https://www.biblio-online.ru. - Pexxum
AocTyma https://www.biblio-online.ru/book/delovoe-obschenie-441920;https://www.biblio-

online.ru/book/cover/3623CF6F-03B5-447C-B7B6-6DCFDCFF2D28 . - Pyc s13. - ISBN 978-5-534-
06495-7.

8.1.2. /[onoanumenvhas aumepamypa

1. Hepessukun, E. B. JlenoBoe obmenue / E. B. JlepeBsnkun. - ExarepunOypr :
VYpansckuii ¢enepanbubiii yHuBepcuteT, 2015. - Kuura naxoautcs B Ilpemuym-Bepcun DBC
IPRbooks. - Pyc s13. - ISBN 978-5-7996-1454-6. URL.: http://www.iprbookshop.ru/71212.html

2. MutpomenkoB O. A. JlemoBoe oOmienue: 3ddexruBubie meperoBopsl / O. A.
MurtpomenkoB. - Mocksa : MU3garensctBo HOpaiir, 2019. - Pexxum nocryna: https://www.biblio-
online.ru. - Pexum moctyma : https://www.biblio-online.ru/book/delovoe-obschenie-effektivnye-
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https://www.biblio-online.ru/book/delovoe-obschenie-442319;https:/www.biblio-online.ru/book/cover/C9BE34FC-6072-4636-BBC2-A4AB455375D0
https://www.biblio-online.ru/book/delovoe-obschenie-442319;https:/www.biblio-online.ru/book/cover/C9BE34FC-6072-4636-BBC2-A4AB455375D0
http://www.iprbookshop.ru/44796.html
https://www.biblio-online.ru/book/delovoe-obschenie-441920;https:/www.biblio-online.ru/book/cover/3623CF6F-03B5-447C-B7B6-6DCFDCFF2D28
https://www.biblio-online.ru/book/delovoe-obschenie-441920;https:/www.biblio-online.ru/book/cover/3623CF6F-03B5-447C-B7B6-6DCFDCFF2D28
http://www.iprbookshop.ru/71212.html
https://www.biblio-online.ru/book/delovoe-obschenie-effektivnye-peregovory-431323;https:/www.biblio-online.ru/book/cover/16CC04C5-69AC-4C16-855A-0D579A64ABAB

peregovory-431323;https://www.biblio-online.ru/book/cover/16 CC04C5-69AC-4C16-855A-
OD579A64ABAB . - Pyc s3. - ISBN 978-5-534-10704-3.

3. Turoga, JI. I'. lenoBoe obmenue / JI. I'. Tutosa. - Mocksa : OHUTU-/IAHA, 2017.
- Kuaura naxomurcs B Ilpemuym-Bepcun DbC IPRbooks. - Pyc s3. - ISBN 978-5-238-00919-3.
URL.: http://www.iprbookshop.ru/71212.htmi

8.1.3. Ilepuoouueckue uzoanus

1. Kypnan «Cekperapckoe 1eo».
2. Kypnan «CripaBo4HUK ceKpeTaps U opuc-MeHeKepay.
3. Kypnan «YnpaBiaeHue nepcoHaAIOM.

8.2. [lepeuens pecypcoB HHGOPMANUOHHO-TEJIEKOMMYHHUKAIMOHHOI ceTH « UHTEpHET

1. Banruna H.C., Pozentans [1.0., ®omuna M.U. CoBpeMeHHBIH PYCCKHH S3BIK:
Vuebnuk / ITox penakuueit H.C. Banrunoii. - 6-e u3z., nepepad. u gom. Mocksa: Jloroc, 2002. 528
c. DnekTpoHHoe n3nanue. Pexxum nocryma: http://hi-edu.ru/e-books/xbook107/01/title.htm.

2. I'ony6 U.b. CtunucTtika pycckoro si3blka: yueoHoe mocodue. DIeKTPOHHOE U3/IaHue.
Pexxum noctyna: http://www.hi-edu.ru/e-books/xbook028/01/eabout.htm.

3. Pozenrtans /[.D. CopaBoYHHK [0 MPABONUCAHUIO U CTUIUCTHKE. DJIEKTPOHHOE
uznanue. Pexxum mocryma: http://rosental.virtbox.ru/.

4. ®danuna B.A. JlenoBoit pycckuii s3bIK B chepe mpodheccCuoHanTbHON KOMMYHUKAIIMH:
VYue6. mocobue / ®I'BOY BO «BaHOBCKHII ToCynapCTBEHHBIN SHEPreTHYECKHH YHHBEPCHTET
nmenn B.W. Jlenuna». — WBanoBo, 2017. — 124 c. On. wuzpmanue. Pexum npocryna:
http://ispu.ru/files/FalinaVA Delovoy russkiy yazyk. Uchebnik.pdf

8.3. Ilepeuenb nporpaMMHOro odecrevdeHust
1. OmneparmonHas cucrema Windows XP
2. Power Point 2007 u BeILIe
3. Microsoft Word

8.4. Ilepeuenn npogeccHoHATBbHBIX 023 JAHHBIX H HH(POPMALMOHHBIX CIIPABOYHBIX
cucTreM
1. http://www.gramota.ru/
2. https://ruscorpora.ru/new/
3. OBC IPRbooks http://www.iprbookshop.ru/ (Jorosop I-557 ot 25.08.2020. Cpoxk
noctyma ¢ 01.09.2020 o 31.09.2021)
4. OBC HOpaiir https://urait.ru/ (Jorosop Ne I-23 ot 20.01.2020. mo 29.01.2021)

9. Meroauyeckue yKazaHus AJ1sl 00y4aIOIIUXCS M0 OCBOEHUIO TMCIHIIHHBI

1. Crnennduka AUCHUIUIMHBI COCTOMT B TOM, YTO Y4YalllMECs HE TOJIBKO JOJKHBI
OCBOUTH TEOPETHUYECKHUE OCHOBBI, HO U TOJIYYUTh MPAKTUYECKUE HABBIKK PabOTHI C MaTepHalioM
TEKCTOB CIIY’)KEOHBIX JOKYMEHTOB. [103TOMY KaKIbIil y4aliuiicss JOJKEH MpoJenaTh OOJBIIYIO
CaMOCTOSITENTLHYIO pa0OTy Mepe COOTBETCTBYIOIINM CEMUHAPCKUM 3aHSATHEM.

2. Ha npakThyeckux 3aHATUAX 3aKPEIUIAETCS TEOPETUUYECKUN MaTepuall Mo KaKIou
TeMe, TpPH OTOM CTYACHTHl JOJDKHBI CaMOCTOSITEIbHO OCBOHWTH OINpEAENeHHBIH 00beM
TEOPETHYECKOT0 Marepuajga B MPOIECcCe MOATOTOBKH YCTHBIX COOOIIECHHMH, KOHCIEKTHPOBAHUS
HCTOYHHUKOB.

3. PexoMeHmanuu B OTHOUIEHWHM JIUTEPATYPHl MNAKOTCA I8 KaXIOW TEMbl B
OTJENBHOCTH, MPH STOM CTYJAEHTHI JODKHBI MUMETh B BHUAY, UYTO HEOOXOIUMO B psjie CIIy4acB
oOpamarsCs ¥ K JOTIOTHUTETHLHOM JIUTEpaType.

4, [IpakTueckue 3aHATUA JAOT CTYACHTY BO3MOXXHOCTh IOATBEPAUTH YCHELIHOE
YCBOCHHME TEOPETHYECKOro Marepuaiia. KadecTBeHHas MOATrOTOBKAa K MPAKTHUYECKOMY 3aHSTHIO
MOJpa3yMeBaeT TOTOBHOCTh CTYJEHTA K M3JI0KEHUIO HA OCHOBE M3YUYEHHSI MaTEPUAIOB U3 CIIMCKOB
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https://www.biblio-online.ru/book/delovoe-obschenie-effektivnye-peregovory-431323;https:/www.biblio-online.ru/book/cover/16CC04C5-69AC-4C16-855A-0D579A64ABAB
https://www.biblio-online.ru/book/delovoe-obschenie-effektivnye-peregovory-431323;https:/www.biblio-online.ru/book/cover/16CC04C5-69AC-4C16-855A-0D579A64ABAB
http://www.iprbookshop.ru/71212.html
http://hi-edu.ru/e-books/xbook107/01/title.htm
http://www.hi-edu.ru/e-books/xbook028/01/eabout.htm
http://rosental.virtbox.ru/
http://ispu.ru/files/FalinaVA_Delovoy_russkiy_yazyk._Uchebnik.pdf

00s13aTeNbHON M JAONOJHUTEIBHOW JIMTEPAaTYphl BOIPOCOB JUIsl OOCYXIEHUS, pa3BUTHE YMEHHUU U
HaBBIKOB IIOJIEMUKH IOCIIE COOOLEHUH APYTUX CTYAEHTOB (BOIPOCHI U OTBETHI, IOMIOJIHEHUE OTBETA
BBICTYIIABLIETO).

5. IloaroToBKy K HPaKkTUYECKOMY 3aHATUIO CJeIyeT HayuHaTh C H3Yy4eHUs
00s13aTeNbHON TUTEPATYphl. 3aTeM cJelyeT 0OpaTUTHCS K JOIOIHUTEIBHON IUTepaType 1Mo TeMe U
K caiitam VHTepHer. JlaHHas AMCHUIUIMHA TpeOyeT 3HAYMTEIbHOIO BPEMEHU AJIsl CAMOCTOSITENIbHON
paboThI CTYICHTOB C JTUTEPATYPOH.

6. CamocrosarenbHass paboTa SBIAETCS BHEAYAUTOPHOM M INpeAHa3HadyeHa Jyid
CaMOCTOSITEJIbHOTO  O3HAKOMJIEHUS CTYAEHTAa C pas3fellaMd JAMCLUILIMHBL COIJIaCHO TeMam
IPAaKTUYEeCKUX 3aHATHH. Llenbio caMocTosITeNbHOM pPAabOTHI CTYIEHTOB SBISIETCS OBJIAJICHUE
(byHIaMEeHTaIbHBIMU 3HAHUSAMH, TPOPECCHOHATBHBIMA YMEHUSIMA M HABBIKAMH JEATEIBHOCTHU IO
pOoGUII0, ONBITOM TBOPYECKOH, HCCIIEA0BATENBCKON NS TEIbHOCTH.

7. KonrponsHast pabota — nucbMeHHast paboTa HeOOIbIIOro 00beMa, IPeAIoIararomas
IIPOBEPKY 3HAHUN ONPEAEICHHOI0 MaTepuasla U HAaBBIKOB €ro MpakTHYeckoro npumeHnenus. Ilpu
MOJITOTOBKE K KOHTPOJBHOH paboTe HEOOXOAMMO IMOBTOPHUTH BECh MaTepuall, MPOWICHHBIA Ha
IPAKTUYECKUX 3aHATUAX MO TeMme (Temam), 0co00oe BHHUMAHUE YAEIUTH 33JaHUSM IOBBILIEHHOTO
YPOBHSI CIIO)KHOCTH, KPOME TOTO, CIIEyeT MOpadoTaTh ¢ y4eOHOW U HAYYHOU JTUTEPATYPOH.

VY4ebHo-MeToIMuecKas JIuTepaTypa:

1. Kynerypa nenoBoit peun: HopmaTtuBHbIH acmekt /  Coct. JI. @. Kununa,
C. P. 3aiinymnuna, E. I1. [lynecos. — MxeBck: M3naTenbekuii HEHTP «Y IMypPTCKUA YHUBEPCUTETY,
2017.-111c.

2. Crunuctuka AenoBoi peud : ydel.-meTon. mocobue / M-Bo 00pazoBaHus U HAyKH
P®, ®I'bOY BO "Yamyprckuii rocynapcrBennsiii yausepcuret'”, USJ1, Kad. pyc. s13., Teoper.
MPUKJL. JUHIBUCTUKH ; cocT.. JI. @. Kununa, E. B. Tykranrynosa, C. P. 3aiinymuuna [u ap.]. -
Wkesck, 2016. — 81 c.

10. Onucanne MaTepuaibHO-TEXHUYECKOI 0a3bl, HeOOXO0AMMOI /151 OCyIIeCTBIEHUS
00pa30BaTeIbLHOIO MpoIecca M0 JUCIHHILIMHE
TpeboBanust k ayautopun (NMOMEIICHUIO, MeCTaM) JJisi TPOBEACHHS 3aHATUN
JEKUMOHHOIO THUIA, 3aHATHM CEMHHApPCKOIO THIIA, KypCOBOTO IIPOEKTHPOBAHMSI, TEKYIIETO
KOHTPOJISI U TPOMEXYTOUHOM aTTeCTalluH, TPYNIOBBIX U HHIAUBUAYAIbHBIX KOHCYJIbTAIUI:

. yuyeOHasi 10CKa, MOCaJOYHbIE MECTa [0 KOJIMYECTBY 00yJaromuxcs,
o pabouee MecTo Iperno/iaBaTels;
o TEXHUYECKHE CpeICTBa OOY4EeHHMs: ayduo-, BUIEOMaTepHUasbl, MYJIbTUMEIUNHBINA

MIPOEKTOP, BUACONPOEKTOP, KOMIBIOTEP C JIMIIEH3MOHHBIM MPOrPaMMHBIM 00€CHeYeHHUEM,
JMIIEH3UOHHAs omepalnoHHas cuctemMa Windows, JMIIEH3MOHHBIM MakeT O(PHCHBIX MPOTrpamM,
9KpaH;

o y4yeOHas M Hay4yHasl auTeparypa u3 GoHA0B Kadeapbl U HayuyHbIX OMOIHOTEK.
TpeboBaHMs K EpeyHIO U 00BEMY PACXOIHBIX MaTEPHUAJIOB:

. oymara (500 11.) u kapTpuK (1 IT.) IUTsT pacrieyaTK pa3IaTOYHBIX MaTEPUAIIOB;

. KoMIakT-aucku (1 mT.), pmadm-kapTsl (1 mIT.) 1715 3a0UCH TPOTpaMM U MTPe3eHTALIHA.

11. OcobenHOCTH OPpraHu3anuu 00Pa30BaTEIbLHOI0 MPoIecca Mo AUCHUIIMHE 1/ HHBAJH/I0B
U JIMI[ ¢ OTPAHMYEeHHBIMHU BO3MOKHOCTSIMH 3/10POBbS

Peanuzanus aucUMIIIMHBL JUId  JUL C OrPAaHUYEHHBIMH BO3MOYKHOCTSMHU 3/10pPOBBS
OCYILIECTBIISIETCSI C YYE€TOM OCOOEHHOCTEH TCUXO(PU3NYECKOT0 Ppa3BUTHS, WHIUBUIYaIbHBIX
BO3MOKHOCTEH U COCTOSIHUS 370POBBS TAKMX 00YYAIOLIUXCS.

Jlns agantanuy mporpaMMbl OCBOSHUSI TUCIUIUIMHBI UCTIONIb3YIOTCS CIIEYIOINE METO/IbI:

e Ul JIUI C HAPYIICHUSMH CIIyXa HCIOJb3YIOTCS METOAbl BU3yalU3alu HH(opMaruu
(mpe3eHTalMU, UCMOJb30BAaHUME KOMIBbIOTEpAa JUId IHepefadd  TEKCTOBOM  uH(popMmanuy,
MHTEpaKTUBHAs JI0CKa, y4acTue CypAosora u ap.)
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® JJIs1 JIMLL C HAPYLIEHUSMH 3pEHUS UCIIOIb3YIOTCS TAKUE METO/Ibl, KaK YBEIMUEHUE TEKCTa U
kaptuHku (B mporpammax WIiNdows), mporpaMMbI-CHHTE3aTOPbl peur, B ToMm umciae B OBC,
3BYKO3AIHCHIBAIOIINE YCTPOHUCTBA (TUKTO(OHBI), KOMIIBIOTEPHI C COOTBETCTBYIOLINM IPOTPAMMHO-
anmnapaTHbIM 00eCIieYeHHEM U MOPTAaTUBHbBIE KOMIIBIOTEPU3UPOBAHHbBIE YCTPONUCTBA.

Jlist MamoMOOMIIBHBIX TPYII HACENECHHSI UMEETCs] HE00X0IMMOE MaTepUAIbHO-TEXHUYECKOE
obecrieyeHue (MaHAyChl, OOOPYIOBaHHbIE CAHUTApHbIE KOMHATbl, KHOIKHM BBI30Ba IIEPCOHAIIA,
000pyZ0OBaHHBIEC AYAUTOPUU JUISI JCKIIMOHHBIX M MPAKTHYECKUX 3aHATHI), BO3MOXKHO PUMEHEHUE
aCCHCTHUBHBIX TEXHOJIOTHI U CPELICTB.

dopmMa NpoBeACHUSA TEKYLIEH M IPOMEKYTOYHOM aTTeCTallud I MHBAIWIOB U JIHIL C
OrPAaHUYEHHBIMA BO3MOYKHOCTSMM 3JI0pPOBbSl YCTaHABJIMBACTCA C YYETOM HHIUBUIYAIbHBIX
NCUXO(PHU3MUECKUX O0COOCHHOCTEH (YyCTHO, MMCHMEHHO Ha Oymare, MMCbMEHHO Ha KOMIBIOTEpE, B
¢dbopme TecTHMpPOBAaHUSA U T.I.), IPU HEOOXOAMMOCTH BBLACISACTCA IONOJHUTEIbHOE BpEMS Ha
MOJITOTOBKY M MPEJOCTABIAIOTCS HEOOXOIUMbIE TEXHUUECKHE CPE/ICTBA.

16



